
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Vendor Onboarding & Payment Policy 
 
1.	Purpose 

This Policy sets out the principles, requirements, and procedures for engaging vendors, suppliers, 
freelancers, and service providers with whom Parth Sompura Films LLP (“the Firm”) conducts 
business. It ensures transparency, accountability, and compliance with applicable laws and regulations. 

 
2.	Scope	

This Policy applies to all: 

• Vendors and suppliers providing goods or services 
• Freelancers and independent contractors 
• Consultants and project collaborators 
• Subcontractors engaged for any Firm projects 

 
3.	Vendor	Onboarding	Requirements	

Prior to commencing any work, all vendors and freelancers must be formally onboarded, which 
shall include: 

• Execution of a Vendor Agreement, which must specify: 
o Scope of work and deliverables 
o Timelines and milestones 
o Payment terms and applicable taxes 
o Confidentiality obligations 
o Termination conditions 

• Submission of the following documents: 
o Permanent Account Number (PAN) copy 
o Goods and Services Tax (GST) registration certificate, if applicable 
o Bank account details (cancelled cheque or account confirmation) 
o Professional licenses or certifications (if applicable) 

• Verification and approval by the Finance and Compliance Team 

 
4.	Payment	Terms	and	Compliance	

• All payments to vendors and freelancers are processed strictly as per the signed agreement. 
• Payments are subject to: 






